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IMOJIOKEHUE
0 MOpsiKe paccMOTpEHHSI oOpameHni rpa:xiaH B
MBJOY Ne 26 «OgyBanuuk» ¢. bapanukn Caabckoro palioHa

1.00mue moJIoMKeHHN:

1.1.Hacrosmee IlomoxkeHue O TOpAOKEe PpacCMOTpPEHHs OOpameHHWi TpaXkgaH B aJMHHHCTPAIHIO
MBJIOY Ne 26 «OpyBamumk» c. bapanmmku Canbckoro pattona (mamee — JJOVY) paspabotano B
cooreercTBUE ¢ DenepampHeM 3akoHoM oT 02.05.2006 Ne 59-®3 «O mnopsamke paccMOTpeHHS
obpameHuii rpaxnad Poccuiickoili ®enepaunum».

[TonoxkeHueM perynupyloTCs IIPaBOOTHOIIEHHS, CBA3aHHBIE C pealu3alued rpaxaaHuHoM PO
3akperyieHHoro 3a HUM Kouctutynwmeil PO mpaBa obOpameHus B OpraHbl MECTHOTO CaMOYIIpaBlIEHHS,
YCTaHaBIMBAeTCS IOPANOK PAacCMOTpeHHs obpamieHWH rpaxIaH B aqMHHHCcTpamuio JOV.

1.2.0prasmzanus  paboTel ¢ oOpameHusMH rpaxaad B agmuHHcTpamuio JIOY  Benerca B
cootBeTcTBHH ¢ KoHctuTymmei PO, @enepaneabm 3akoHoM oT 06.10.2003 r. Ne 131-@3 «O6 obmmx
IPUHIMIAX OpPraHU3alWid MECTHOro caMoytpasieHus B P®, « @enepansabmM 3akoHoM oT 02.02.06 r. Ne
56-®3 «0O mopsamke paccMoTpeHHs oOpamenuii Tpaxgad P®», Ycrasom JOY u HacToAnmm
[TonoxeHueM.

1.3.VcranoenenHeii  HactosnM [lonoxkeHHeM TOPSAIOK paccMOTpeHus oOpaleHwit rpaxaaH
pacrmpocTpaHseTcs Ha Bce oOpallleHHMs TrpaxJaH, 3a HCKIIFOYeHHeM oOpalleHHi, KOTOphle IMOIIexar
PacCMOTPEHHIO B WHOM TMOpsjIKe, YCTaHOBIEHHOM (emepanbHBIMH KOHCTUTYIHOHHBIMHM 3aKOHaMH H
HHEIMH  (e/lepalibHBIMH  3aKOHAaMM, a TakKe IIMCeM, MCIOJNHEHHEX Ha OQHUIMAILHEIX OlaHkKax
yUpeKISHUH, OpraHu3anuil, NpeJIpUsATHHA, MOANUCAHHBIX HX PYKOBOJUTENSMH, YIOJIHOMOYECHHEIMH Ha
TO JIMIIAMH, KOTOPHIE pacCMaTpUBAIOTCS B MOPS/IKE, YCTAHOBIEHHOM Jist 00Iell KOppecIOHIEHIHH.

1.4.YcranopneHHblid HacrosAumM IlonoxkeHHeM NOpPSAOOK pPaccMOTpeHHs oOpallleHud rpaxjiaH

pacmpocTpaHseTcss Ha IPABOOTHOINEHMS, CBS3aHHBIE C DPacCMOTpPEeHHEM OOpameHHH HHOCTPaHHBIX
rpakaaH H Jun 0e3 TpaKIaHCTBa, 3a MCKIIOYEHHEM CIydaeB, YCTAHOBIEHHBIX MEXIyHapOIHBIM
norosopoM Poccuiickoit @enepanuy umi ¢enepaabHBIM 3aKOHOM.

1.5.ITopsiiok BeleHUs IEIONPOM3BOACTBA 10 OOpallleHHsM TIpaXkIaH, OpraHW3alluH JIMYHOTO IIpHeMa
rpakJiaH, WHBIE BONpPOCH, HE YyperyJlupoBaHHBle HacTosmuM [lonoxkeHueMm, ycCTaHaBIMBAKOTCA
PernamentoM, WHCTpyKiMed 1o JenONpoOM3BOACTBY, IPUKA3aMH, pacHOpsSUKCHHUSIMHM 3aBeyrolei
JOY.

1.6. AnmunucTpars JIOY cucTeMaTudeckd aHaMW3upyeT M 0000maer oOpalneHHs rpaxiad,
cofepKalpecss B HUX KPHTHYECKHE 3aMEYaHWf, C IENbI0 CBOEBPEMEHHOI'O BBIABICHHS H YCTpAaHEHHS
[OPHYMH, TIOPOXKIAIOMIUX HapylIeHWe IpaB U OXpaHSEMBIX 3aKOHOM HHTEPECOB IpaskaaH.

2.IlpaBo rpaxaan Ha obOpameHHe

2.1 leficteue  Hacrosmero IlonoxeHHs pacmpocTpaHseTcss Ha Bce OOpallleHHss TIpakIaH, 3a
HCKJIIOYEHHEM:
- obpameHu#, paccMaTpUBacMBIX B IOpPSAAKE KOHCTHTYLIHOHHOTO, YTOJIOBHOTO, TPaXIAHCKOTO
CYIOIIPOM3BOJICTBA, IIPOM3BOJCTBA IO JejaM 00 aIMHHHUCTPATHBHBLIX MPABOHAPYIIEHHSX;
- oOpameHHH, CBS3aHHBIX C H300pPETEHUAMH, OTKPHITHSIMH, PAllHOHATH3ATOPCKHMH IPEIIOXKEHHUIMH,
IOPSIOK PaccMOTPEHHsI KOTOPHIX periraMeHTHpyercs (eiepaibHbIM 3aKOHOIATEIBCTBOM;



- oOpalleHHH, BBITEKAIOIMAX W3 OTHOIIEHHH. CKIAJBIBAIOIIMXCA BHYTPH KOJIEKTHBOB KOMMEPYECKHX H
HEKOMMEPYECKHX  OpraHM3aiuif, oOmecTBEeHHBIX  OOBECOMHEHHMH,  DPErYJHPYEMBIX  HOpMaMH
(bemepaTbHOTO 3aKOHOJATENBCTBA, WX YCTABAMH H IOJIOXKECHHUIMH,

- obpamenu#t WHOOPMAIIHOHHOTO XapaKTepa B apXWBbl, OMOIMOTEKH, OpraHbl CTATHCTHKH H JpYIUe
OpraHu3alyi.

2.2.Tpaknane HWMeEOT MpaBo oOpamarbes JIHYHO, B YCTAaHOBICHHOH (oOpMe, a TaKkke HalmpaBlATh
HHIMBHIyaJbHblE M KOJUIEKTHBHEIE IHCEMEHHBIC oOpamenus B agMuHHCTpamuoo JIOY 6o
JIOJKHOCTHBIM JIMIIaM.

2.3.Tpaxiane peamu3yloT IpaBo Ha oOpameHHe cBoOOIHO M J00POBOIBHO, HE Hapymlas MpaB H
cBOOOIBI JAPYTHX JIUIL.

2.4.®opma obpalieHus rpakaaHaMy BEIOUpaeTcs caMOCTOSTENBHO.

2.5.PaccMoTpenne oOpamieHH# rpaskaaH OCyIIecTBIsSeTcs OecliaTHoO.

3.0cHoBHBIE TepPMMHBI, HCHOJb3yeMbie B HacTosimeM llonoxxennu

B nactosmem [lonoxeHnn HCOAB3YIOTCA CIEAYIOMIME OCHOBHBIE TEPMHHEL

3.1.06pamenne rpakIaHuHa, HampaBieHHoe B ajaMuHHcTpanuio JJOY nuceMeHHoe 1HOO yCTHOE
npeIoKeHNe, 3a9BICHHE HITH kanoda:

[TpeanoxeHue - peKOMEHJalMs TIpakJAaHHHA II0 COBEPIICHCTBOBAHHIO HOPMATHBHBIX IIPABOBBIX
aKTOB JesTeapHOCTH Anmunucrpamuu JOV, pa3BuTHIO OOIIECTBEHHBIX OTHOLICHHH, YyIyYINIEHHIO
COIMATBHO-9KOHOMHYECKOH W MHBIX Chep JeaTeTbHOCTH:

3agBIIEHHE — Ipock0a TpakIaHWHA O COACHCTBHH B pealM3allii er0 KOHCTHTYIHOHHBIX IIpaB H CBOOOT
HIM KOHCTHTYIIHOHHBIX IIPaB M CBOOOA Jpyrux IHI, J1uO0 cooOImeHHe O HapyIleHHH 3aKOHOB H
HHBIX HOPMATHBHBEIX ITPABOBBIX aKTOB, HejocTaTkax B pabore aaMuuHucTpauuu JIOY WM KpHTHKa €€
e TENEHOCTH;

kanoba - mpochba TpaKIaHWHA O BOCCTAHOBICHHMH MIIM 3alllMTE €r0 HapyIIEHHBIX IIPaB, CBOOOI HIIH
3aKOHHBIX HHTEPECOB JHMOO IIpaB, CBOOOA HIIM 3aKOHHBIX HMHTEPECOB JPYIHX JIMIL.

3.2. Obpaiiende MOKeT OBITH KOJUICKTHBHBIM, €CITH OHO IIOANMCAHO ABYMS M Ooliee aBTOpamH, THO0
IOCTYNHUBIIEE OT HMEHHM KOJUIEKTUBA OpHIMYeckoro nuna. KONMEeKTHBHBIM CYHMTAIOTCA TaKkKe
oOparenus, TOAMMACAHHBIE YIECHAMH OJHOH CEMBH.

4.IlpaBa ¥ rapanTHH 0€30MaCHOCTH TPa’KAaHHHA B CBA3H C PacCMOTPeHHeM ero obpameHus

4.1.ITpu paccMoTpeHun oOpamenus B AnmuaHcTpaiuio JJOY rpaxiadiH ¥WMeeT IMpaBo:
4.1.1.IlpencTaBidarh JONOJHUTENBHBIE JOKYMEHTHI W MaTepuayisl Jubo obpamarses ¢ mpockOoit 06 ux
HCTPeOOBaHUH.

4.1.2.3HaKOMHTECS C JOKYMEHTAMH W MaTepHallaMH, KAaCAlOIMUMHCA PacCMOTPEHHUs OOpalleHus, eCiIu
3T0 He 3aTpardBaeT Mpapa, cBOOOABI M 3aKOHHBIE HMHTEpeCHl JPYTHX JHI, €CIH B YyKa3saHHBIX
JTOKYMEHTaX W MarTepuaiax He COoJepiaTcsi CBeJeHHS, COCTABISIONINE IOCYJAapCTBEHHYIO HIH HHYIO
OxXpaHieMyto (penepanbHBIM 3aKOHOM TakHY.

4.1.3.JlonyyaTs NHCBMEHHBIH OTBET [0 CYHIECTBY IIOCTABJICHHBIX B OO0pallleHHe BOIPOCOB, 3a
HCKITHOYEHHWEM clydaeB, YykaszaHHbix B 1n.1.8.4, 8.8 wnHacrosumero IlonoxeHus yBeIOMIEHHE O
nepeagpecanl  MMCEMEHHOro  O0pallleHuss B TOCYJApCTBEHHBIE OpraHbl, OpraH  MECTHOIO
CaMOYNpaBJIE€HHUS HJIH  JODKHOCTHOMY IIMIy, B KOMIETEHIHIO KOTOPBIX BXOJWMT pEIICHHE
MOCTaBICHHBIX B 00palleHuH BOMPOCOB.

4.1.4.00pamiatecs ¢ xano0oi Ha MPHHATOE IO OOpalIeHHIO pelleHHe WM AciicTBUe (Oe3neiicTBue), a
TaKKe C 3afBJICHHEM O MpEeKpalieHHH pacCMOTpeHUs oOpalleHHus.

42 I'paxnaHWHYy B CBS3H C paccMOTpeHHeM ero oOpallleHHss B aJMHUHUCTPallHd TapaHTHpYeTCs
HEPA3IJJallEHHE CBEIECHHH, COIEpXKAIIMXcs B 0OpalleHWH, a TAaKkKE CBEJCHHH, KacaloIUXCs YacTHON
KH3HH TIpaxIaHuHa, 0e3 ero coriacus. He sBnsiercs pasriamenue CBEICHHH, COAEpXKAIIUXCs B
oOpallleHHH., HalIpaBlICHHE IIHCBMEHHOTO OOpamIeHHs B OpraHbl MECTHOIO CaMOYIIPAaBJIEHHS, B
KOMIIETEHIIMIO KOTOPBIX BXOIHWT DEIIeHHE IIOCTaBIEHHBIX OOpaIleHHH BOMPOCOB.



5.TpeGoBaHHs K MHCBMEHHOMY O00paleHHIO
5.1.B muceMeHHOM oOOpalleHHH IpaxaaH B 0043aTeIbHOM IIOPSJKE YKa3bIBaeTCsd HAaHMMEHOBaHHE
aIMHHHCTpanuH, JuOO (GaMunms, HMs, OTYECTBO COOTBETCTBYIOLIETO JOJDKHOCTHOIO JIMIA MIH €ro
I0MKHOCTE B amMunuctpanud JIOY, a takke CBOW (aMHIMIO, MMd, OTYECTBO, IIOYTOBBIH ajipec, IIO
KOTOPOMY JOJDKeH OBITH HAmpaBleH OTBET, YBEIOMIICHHE INepeajspecalldd oOpallleHus, M3IaraeT CyTh
NpeIOKEeH s, 3asABICHHS WIIH KaJo0bl, CTaBUT JMYHYIO IOINHCH U JIaTy.
5.2.B cnyuyae HeoOXOOUMOCTH B IOATBEPKICHHE CBOHX JOBOJOB TIPaXXIaHHH IO IHCEMEHHOMY
oOpallleHHIO MpHIaraeT JJOKYMEHThl W Marepuainsl 1THO0 HMX KONMH, KHIKKM H ODHIHMHAIBl HHBIX
JIOKYMEHTOB, IIPHJIOKEHHBIE K OOpallleHHsM, BO3BPALIAIOTCS 3asBHTENSAM II0 MX IPOCHOe.
5.3.06pamenune, mocrymusinee B Anmunuctpanuio JJOY  no uHGOpManuoHHBIM CHCTEMaM OOIIEro
MOJIL30BAHHS, MOJJIEKUT PACCMOTPEHUIO B MOPS/AKE, YCTAHOBIECHHOM HacToamuM [lomosxkeHuem.

6.HanmpapJjieHHe W PErHCTPAlMA NMHCBMEHHBIX 00pameHuni
6.1.'pakaaHAH HampaBlseT CBOE ITMCBMEHHOe OoOpallleHHe HENOCPEICTBEHHO Ha MMA 3aBeIyloIleH
HOY mnmm  ero 3aMecTHTENCH, B KOMIETEHLMM KOTOPBIX BXOJMT peEIIEHHE IIOCTABIEHHBIX B
oOpallieHuH BOIIPOCOB.
6.2.IlucepmenHoe oOpamieHue NOANIEKUT 00A3aTeIbHOM pEerncTpallid B T€YEHHE TpeX JHEH ¢ MOMEHTa
OCTYILICHHS.
Bce mnocrynaiomme B amvmaucTpamuio JIOY muceMeHHBle ofpamieHuss TrpaxaaH IpHHAMAIOTCH,
VYUTHIBAIOTCSA, PErHCTPHPYIOTCS. PerucrpanuoHHBIH HHIOeKC oOpalleHHs TrpakgaH YKa3blBaetTcs B
pPEerHCTPAIlHOHHOM ITaMIle, KOTOPHIM CTaBHUTCS B HHXKHEM IIPaBOM YIIy IEpBOTO JIUCTA.
6.3.IlucepmMa rpakgaH C NMOMETKOM «IMYHO» IIOC/e IPOYTEHHS aJpecaToM, B ClIy4ae, €clld B HHX
CTaBATCA BONPOCHL, TpeOyronme OQUIMATEHBIX OTBETOB, MEPENAIOTCS HA  PETHCTPALHID B
YCTaHOBRJIEHHOM ITOPSIKE.
6.5. ITuceMenHoe oOpallieHHe, COAEpKallee BOIPOCEL, PEIICHHE KOTOPHIX HE BXOMHT B KOMIICTCHITHIO
agpvMuaMcTpanpd JIOY, nomnmexuT mnepecslIke B TeUeHHE CEMH JHEH CO JHS perncTpaldd B
COOTBETCTBYIOIIMI OpraH HJIM COOTBETCTBYIOIIEMY IOIDKHOCTHOMY JHMIy, B KOMIIETEHIIHIO KOTOPOIO
BXOAWT DpEUIEHHE I[IOCTAaBIEHHEIX B OOpallEeHWH BONPOCOB, C YBEIOMIIEHHEM TpaXJAAHHHA O
nepeagpecanuu ero obpaieHus, 3a HCKIIOYCHHEM Ccliydas, ykazaHHoro B m.n.8.4, 8.8 wacrosmero
[TomosxeHus.
6.6.3ampemaeTcs HaIpaBIATh KaNOOBI TIpaxJaH Ha pacCMOTPEHHE TEM JOKHOCTHBEIM JIHIIAM
anvuHaMcTpanuu JIOY, pelnenne uny geficteue (Oe3aeiicTBEE) KOTOPHIX 00XKamyeTcs.
6.7.B cmydae, eciMm B COOTBETCTBHM C 3alpeToM, NpPEeIyCMOTPEHHBIM YacThl0 6 CTaTeH 8
®enepansHoro 3akona ot 02.05.2006 roma Ne 59-@3 «O mopsiike paccMoOTpeHHs oOpalleHwi Tpa)iaH
Poccuiickoit ®enepanyu», HEBO3MOKHO HAIpPaBUTH KAIO0y Ha PacCMOTPEHHE JOJDKHOCTHBIM JIMIIAM
aJIMHHHMCTPANHY, B KOMIIETEHIIMIO KOTOPEIX BXOJHT pellieHHe OCTaBIeHHBIX B 0OpallleHHH BOIIPOCOB,
#a100a BO3BpalllaeTcsl TPaKIAaHHHY C pasbsACHEHHEM €ro IpaBa 00XajloBaTh COOTBETICTBYIOLIEE
DellICHHE WM AckcTBHE (Oe31elicTRHe) B YCTaHOBISHHOM IOPSAAKE B CYI.

7.PaccmoTpenne oOpameHHii rpakIaH, HOAr0TOBKA OTBETOB

7.1.00pamenne, noctynusimee 3aBexyroomei JJOY, momnexut o6sS3aTeNsHOMY PACCMOTPEHHIO.
7.2.V4eT. perucTpaiMs, XOJ PAacCMOTpeHHs OoOpaIieHHs TpPaXAaH OCYIIECTBIAIOTCA 3aBeLyIOmeH ¢
33HSCEHHEM B JKYpPHaI U KapTOUYKY JIHYHOTO IIPHEMA.

7.3.3asenyronmii JIOV:

- oDecrieynBaeT OOBLEKTHBHOE, BCECTOPOHHEE H CBOEBDEMEHHOE pAacCMOTpPEHHE OOpalleHHs, B ClIydae
He00XOIMMOCTH — M € yJ9aCTHEM I'PaXIaHHHA, HAITPABUBIIETO 0OpalIeHHE;

- 3alpallliBaeT HeOOXOAMMBbIE I PAacCMOTPEHHS OOpallleHHss NOKYMEHTHI W MarepHanbl B IPYTHX
OpraHax H y Ipyrux NpeANpHATHHE H OpraHM3aluMi ropoja, 3a HCKIIIOYEHHEM CYI0B, OPTraHOB JO3HAHHS
H OpPraHOB IIPEIBapUTEIHHOTO CIIEIACTBHS:

- IDHHHMAET MEpEL, HAlpaBlIeHHBIE HA BOCCTAHOBICHHE HIIH 3alllMTy HAPYIIEHHBIX IIpaB, cBoGon H
3aKOHHBIX MHTEPECOB TpakKIaHHHA:

- 1aeT NUCbMEHHEIE OTBETHl IO CYINECTBY NOCTABICHHEIX B OOpaIIeHHH BOIPOCOB;
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- YBEJOMJIET IpaKJaHWHA O HAMpPABICHHH ero oOpalleHHs Ha PacCMOTPEHHE B IPYIOM OpraH HIH
JpyTHe TPEANpPHITHS W OpraHH3allid ropola B COOTBETCTBHMH C HX KOMIIETEHIIHEH.

7.4 . VupexeHHs, TPESINPHATHS M OPraHU3allMy ropoja 10 HalpaBI€HHOMY B YCTAHOBICHHOM MHOpSKe
sampocy 3aBemyromied JIOVY, paccmatpuBaromero ofpamende, o00s3aHBl B TedeHHE 15 fHeH
IpeloCTaBiIATh JOKYMEHTHl M MaTepHalbl, HeoOXOAMMBIE 1711 paccMOTpeHMs oOpalueHus 3a
HCKIIOYEHMEM  [JOKYMEHTOB H MAaTe€pHalOB, B KOTOPBIX COIEpXKATCA CBEIEHHS, COCTABIIIOLIME
rOCyJapCTBEHHYIO HIIH OXpaHSeMyIO (elepalbHBIM 3aKOHOM TaiHy, H I KOTOPHIX YCTaHOBJIEH
0COOBIH MOPSJIOK TIPEAOCTABICHHUS.

7.5.0TBeTH Ha OOpalieHHs IpaXKiaH, MpUCIaHHBe HA UM 3aBexytomeil IOY, roropsrcs Ha OnaHke
VIpEeKISHH 3a MOAIHCHIO 3aBeaytomei JJOY u perucTpupyroTCs B KypHAJIE.

7.6.0TBETBI [IOKHBI COIEpKaTh KOHKPETHYIO M YeTKyl0 MHGOpPMAaIMIO II0 BCEM  BOIPOCAM,
[OCTaBJAEHHBIM B ofpameHud rpaxgaH. Eciu 3asBHTeTIO [JaH OTBET B YCTHOH ¢Qopme, TO B
MaTepraiax, MOpPHJIOXKEHHBIX K oOpalleHHio, JODKHO OBITE dTO ykasaHo. Ecmu jmaercs
IPOMEXKYTOUYHBI OTBET, TO YKa3bIBA€TCA CPOK OKOHYATEIBHOI'O PEIICHHs IIOCTaBICHHOIO BOIIPOCA.
OTBeTH, MOATOTOBICHHBEIE HA OCHOBAaHHM TPABOBBIX JIOKYMEHTOB, MOJDKHBI COAEp)KaTh PEKBH3UTHI
3THX JOKYMEHTOB C yKa3aHHEM [aThl ¥ HaMMEHOBaHHS.

OTBeT Ha KOJUICKTHBHOE OOpallleHHE OTMpAaBIAETCS Ha MMs IEPBOrO IOJANKCABINETO €ro JIMIA, €ClIH B
MMCEME HE OTOBOPEHO KOHKPETHOE IJUI0, KOMY HaUIEXHT OaTh OTBET.

OtBer Ha obOparnenue, mnocTynmuBmee B AnMuaHcTpammio JJOY mo wuHGOPMAIMOHHBIM CHCTEMaM
00IIEro MOJB30BAHHS, HAINPABISETCS 110 [MOYTOBOMY AJpecy, YKazaHHOMY B OOpallieHHH.
7.7.06pamieHus TpaxdaH IOCIEe HX PACCMOTPEHHS HCIOJHHTENSAMH BO3BpaIllalOTCAd CO BCEMH
OTHOCSIIMMHUCS K HHM Martepuaiamu 3aseaywomeit JIOY, koropsii Qopmupyer nena, B TOM 4Hcle ¢
OTBETOM 3asfBHTENIO B CIIyYae, €CJId [aBajloch IOpy4YeHHE HMHQPOPMHPOBATE PYKOBOJACTBO O
pe3ylbTaTax pacCMOTPEHHS.

7.8.Ilopssimok  BH3MpOBaHMA MOATOTOBIEHHBIX OTBETOB Ha OOpallieHHs TIpaxaaH 3a IMOANHCHIO
3aBenyromei 10V u ero 3amMecTUTENEH yCTaHABIMBAETCS CIIEIYIOLIMIA:

HA BTOPOM HSK3EMILISIpE OTBETA 3afBUTENIO B JIEBOM HIDKHEM YTy yKa3blBaeTcs (GaMMIHUS U MOANKCH
UCIIONIHUTENS, HOMEp €ero ciyxebHoro tenedoHa, a TaKkkKe IIPOCTABIAIOTCS BH3BI PYKOBOJUTEICH,
V4aCTBOBABIIKX B IIOJIOTOBKE OTBETA, ¢ paciIM(poOBKOM (haMHIIHiA.

7.9.Ha kaxaoM oOpalleHHHd I[OC/Ie OKOHYATEeJIbHOTO PEHICHHS M €r0 MCIOJIHEHHS IOJDKHA OBbITh
otMeTKa 00 ucrnonnenun «B geno», Aara W JMM4YHas NOAMHCH JOJDKHOCTHOTO JIMIA, INPHHSBIIETO 3TO
pemrenue. llpennoskenns, 3asBIEHHUS M KaJoObl, KOIHU OTBETOB HAa rpaxkIaH (OpMHPYIOTCS B JIEN0 B
COOTBETCTBHH C YTBEPXKIECHHOW HOMEHKIATYpPOH IEN.

7.10.Ilpu dopmMupoBaHMH €N IIPOBEpSETCS IIPAaBHIBHOCTL HANpABIEHUS [ITOKYMEHTOB B JIEN0, HX
MOTHOTA (KOMIUIEKTHOCTh). HepaspemeHHbIE NpennoXeHus, 3adBICHHSA H JKanoObl IpaX[IaH, a TaKxke
ESTIIDABHIBHO (}@QDMHeHHLIQ_,gogyMeHTBI NOJIMHBATE B IS0 3ANDCIIACTCS.

8.Ilopsinox paccMoTpeHHsI OTAe/bHBIX oOpamenni

JOpanleHus TpaXkAaH, TMoCTynuBIMe 3aBeayromer JIOY u3 cpencTB MaccoBoit HMHpOpPMAIHH.

Twmw P

DECCMETDHBAIOTCA B TIOPA/IKE W CPOKW, TPELyCMOTpeHHble HacTosmmm Ilonoxenuem.

LE TIOTRR U B TIACHMERROM QUQAIIEHAA HE [HANAHA NAMWTAR TRAKIZHVND. BANDABWETLTO

T HICHOB €r0 CEMBH. 38_‘861}'}01?.5{ BIIpase

Framende W IOYTOBBI A[PEC, TIO KOTOPOMY AONHKER Ouith WANPRARICH QTRT, GTRET Wa QORAEHWS
zetes 3apeyromeit [IOY, IpHHUMAETCH PEIICHHE O CIIHCAHMH namHOro obpauieHus «B meno».

{ T Too@ B VKARAHHOM OODAINEHMM COEPIKATCA CBEICHWA O MOJArOTaBIMBACMOM. COBEpIIAEMOM HITH
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=eomIeHHOM TPOTHBOTIDABHOM JIRFHWR, 2 TAREL O TAUS, erQ TIONTOTARTWBAIOMIEM, COBSPIIAOML

g BIGHHI0O B OpraH B COOTBETICTBHH C €O

= cosepmmBIIeM, OOpamleHHe MOICHKHT Harpa
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CHHEM IOpAJKa 00XalOBaHWs JaHHOTO CyAeOHOTO pelleHHs.

1IDH NOJIYYEHHH INHCBEMEHHOT O O6pﬂ]I[€HHH_. B KOTOpOM

WO ETe

JHTCIIBHEIE BBIPDQXKCHHSA. VIPO3E!I HEHIHH, IT0DOSLE

CoacpxarcH HENICH3VDHEIE,
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MOCTABIEHHEIX B HEM BONPOCOB M COOONIMTH TIpaKIaHWHY, HaNpaBHBIIEMY oOpallleHHe, O
HEJIONYCTUMOCTH 3JI0YIIOTPeOIeHHS TIPABOM.

PemieHne O CrUcaHdWM JAaHHOTO oOpamieHus « B geno» u HampaBieHHH COOOINEHHS 3asABHTENO O
HEJOMYCTHMOCTH 3JIOYIIOTpeOIeHHsT MpaBoM INPHHHAMAETCS H IOANHMCHIBaeTcs 3aBeaywoouei JJOY wmu
NEPBBIM 3aMECTHTENEM.

8.6.B ciyyae ecnm TeKCT NMHCBMEHHOTO OOpalleHHs HE MOANAETCA MPOYTEHHIO, obpalleHHe He
MOJUIEKUT HANpaBICHHI0O Ha pacCMOTPEHME H OTBET HAa HEr0 He JaeTcsd. 3asdBHTENO 00 3ToM
coobmaercs, ecmu ero (aMuius M MOYTOBBIH aapec MOANAIOTCS HpOodYTeHHIO. PermeHwe o crHcaHun
JaHHOTO oOpameHus «B memo» ¥ coOOmEHWH 3asBHTENO NPHHHMAIOTCS W IMOJMHCHIBAIOTCS
3aBeyIOIIEi HITH TIEPBBIM 3aMECTHTEIIEM.

8.7.00pammenus TpaxkaaH, NOCTYIMBIIME OT OJHOTO M TOTO XK€ JIMIA [0 OXHOMY H TOMY XK€
BOIIPOCY, €CIM CO BpEMEHH MOJa4yH IIEpBOro OOpalleHHs MCTEK YCTAHOBJICHHBIA HACTOAIIMM
[TonoeHHEM CpPOK pacCMOTPEHMS WM 3asBHTENb HE COIJIACeH C NMPHHATHEIM IO ero oOpameHHIo
DEIIEHHEM, CUHTAIOTCS MOBTOPHBIMH.

IIpu pabore ¢ HOBTOPHBEIMH OOpameHHAMH AENONPOHIBOIUTENL (OPMHPYET MENO C YKE
AMEIOIUMHCS TOKYMEHTAaMH 110 00pameHusM JaHHOTO 3asBHTENS.

He cumtatorcs NOBTOpHBIMH OOpalleHHs OJHOIO M TOIO JKe 3asBHTENsA, HO IO pPa3sHBIM
BOIIPOCAM, & TaK)e MHOTOKpaTHBIE — II0 OJHOMY M TOMY )€ BOIIPOCY B CiIydae, €ClIH MPHYHHEBI, II0
KOTOPBIM OTBET II0 CYIIECTBY IIOCTABIEHHBIX B 0OpalmleHHH BOIPOCOB HE MOT OBITh JaH, B
MoclnenyrolneM OBUIM YCTpaHEHBI, I'paKIaHHH BIIpaBE BHOBL HANPaBHUTL OOpallleHHe 3aBeAyrolei
JIOV.

8.8.B cyvae ecnu B MUCbMEHHOM OOpalleHWH TpakJIaHWHA COIEPIKHTCA BOMPOC, Ha KOTOPHIH
€My MHOTIOKPATHO [aBajliCh IHMCbMEHHBIE OTBETHl IO CYMECTBY B CBS3H C paHee HalpaBlieHHBIMH
oOpaleHusIMA, M IPH 3TOM B OOpalleHWH HE TIPHBOMATCS HOBBIE JIOBOJABI HIJIM OOCTOATEIHCTBA
sapegytomas JIOY BmpaBe mHpHHATH pemieHHEe O Oe30CHOBATENBHOCTH OYEPENHOro OOpamieHHs H
IOpeKpalleHuH MEpPeNucKH ¢ rpaxiasuHoM. O JaHHOM pellleHHH YBEIOMISETCS TIpakIaHHH,
HaIpaBUBIIKH oOpaleHue.

8.9.B cmy4ae ecnu OTBET IO CYIIECTBY IIOCTaBJICHHOTO BOIIPOCA B OOpamIeHHH HE MOMKET OBITH
dadH 0e3 pasrialleHHs CBEJEHMH, COCTABIIONIMX OXpaHieMylo (delepalbHBIM 3aKOHOM TalHy,
rpakJaHMHy, HallpaBUBIIEMY obpaiieHHe, coO0IIaeTcss 0 HEBO3MOXHOCTH JaTh OTBET IO CYILECTBY B
CBSI3H C HEJONYCTUMOCTHIO DPa3rilallieHUsl yKa3aHHBIX CBEICHHM.

9.Cpoku paccMoTpeHHMs O0OpameHHH H yBeIOMJIEHHE 3asiBHTE]e

9.1.IIncemenHoe oOpalneHHe, NOCTYNHBINEE IOJDKHOCTHOMY JIMILY B COOTBETCTBHH C WX
KOMIIETEHIIHEH, paccMaTprBaeTcs B TedeHHH 30 JHel co AHA perucTpaluy MHCEMEHHOTO O0OpalieHus.

9.2.B HCKIIOYHMTENBHBIX  cly4asX, a TakXke B CIyd4ac HampaBJIeHHsA  3ampoca,
npeaycMorperHoro  1.7.10  mactosmero IlomoxeHHs, pYKOBOIMTENEL BIpaBe MPOIJIHTH CPOK
paccMOTpeHHs oOpamenus He Oonee uyeMm 3a 30 pgmeil, yBeZOMHB O MpPOUIEHHH CpPOKa €ro
2CCMOTPEHHS  IpaXK/laHWHa, HampasuBilero obpamenue. [lpojnenwe cpoka  odopmiseTcs

10.Opranmzanus paGoTsl N0 JIHYHOMY NpPHEMY IpazKIaH

10.1.I'padux u nOpsAIOK THYHOTO IpHeMa rpaxiad B JIOY ycTaHAaBIMBAETCS PYKOBOIUTEIEM.
10.2.1lpp nw9EOM TIpHEME Tpa)X(JaHHH NPEIBIBISET JAOKYMEHT, YAOCTOBEPSIONMHMH €ro

10.3.1lo BompocaM, He BXOIAIIHM B KOMIETCHIHIO 3aBeayiomed JIOY, szasBHTENsM
DEXOMEHIYETCH OOpaTHTHCA B COOTBETCTBYIOIIHE OPraHbl, YUPEk/IECHHS, OpPraHH3aIlhH.

10.4.Bo Bpems 3amucH Ha IpHeM 3aBe[ylolias 3alONHSET KapTOYKy JIMYHOrO IIpHEMa
Tpe=gaHdHa (popMa npHriaraeTcs).
10.5. Ha kaxmoe oOpamreEme oQOpMIseTcss YCTAHOBIEHHOro o00pa3slna KapTouka JTHIHOIO
rpak/aHHHa, B KOTODYKO 3aHOCHTCH COZEpXKaHHE OOpalleHHs TIpaKIaHHHA Ha JTHYHOM
a TaKXe pE30IMIONHS BEAYIIEr0 TMPHEM. C MOPYYeHHeM IO/DKHOCTHOMY Jmity. Ilpm




HeOOXONMMOCTH  TIpaxkJaHaM Tpejlaraercs H3JI0XKATH CYTh BOMNpOca B IIHCHMEHHOM BHIE.
[luceMenHoe oOpamieHME B 3TOM ClIydae DErHCTPHPYETCS M PACCMATPHBAETCS B  YCTAHOBICHHOM
HOpsiliKe, a B KapTo4ke Helaercs oTMeTKa «OcTaBIeHO 3asBIEHHE» H JaTa PETHCTpPAIlHH.

B cnygae ecim H3noXeHHBIE B YCTHOM oOpameHHH (GakThl H OOCTOATENHCTBA  ABISIOTCS
OYEBHIHLEIMH M He TpeOyOT [JONOJHHUTENBbHOH IpOBEpPKH, OTBET Ha O0OpalleHWe ¢ COrIacus
rpakIaHHHA MOXET OBITh JaH YCTHO B XOJI€ JMYHOTO NpHEMa, O YeM JIENaeTcs 3allicCh B KAPTOUKe
THYHOTO TMpHEMa TpaXkJaHHHA. B OCTaneHBIX Cloydasx AaeTcd IHCHMEHHBIH OTBET IO CYILECTBY
IIOCTaBJICHHEIX B OOpaIlleHHH BOMPOCOB.

10.6.1Ipu norTOpHEIX OOpamIeHHSX MOAOHMPAIOTCS HMEIOIMECS MATEPHANBI 110 ey 3asdBHTEI
(apXUBHBIH MaTepHall).

10.7.0TBeTEI 0 DNpPHHATBIX Mepax Hampaeistorcs 3asenyiomeid JJOY  unm 3aMecturenmo
3apenyroniei no YBP nns noanmucanus.

10.8.B xozie nMYHOrO IpHeMa IpaKIaHHHY MOXKET OBITh OTKAa3aHO B JANBHEHIIEM PacCMOTPEHHH
oOpallieHHsl, ECTH €My paHee OBLI JaH OTBET 1O CYINECTBY IOCTABJICHHEBIX B 00paIlleHHH BOIPOCOB.

11.Pabora ¢ 0OpameHHsIMH, IOCTABJICHHBIMH HA KOHTPOb.

11.1.06pammenns, B KOTOPHIX CONEPXATCS BONPOCHL, MMEIOMHME OONBIIOE OOLIECTBEHHOE
3HAYEeHHe, COOOMAeTCSs O KOHKPETHBIX HApYIIEHHSX 3aKOHHBIX NpaB M HMHTEPECOB IPaXIaH, Kak
npasuio crapiarcea Ha KOHTPOJIb.

11.2.Ha koHTponmbHBIX oOOpameHusx craBaTcas mnomeTkun «KOHTPOJIb» u «IIOJJIEXKUT
BO3BPATVY».

11.3.To/DKHOCTHOE JHIO — MCIOJIHUTENb B YCTAaHOBJICHHBIE CPOKH DPACCMATPHBAET KOHTPOILHOE
obpamienue, HHPOPMHPYET O pe3ynipTatax 3aBemyiomyio JIOY muGo 3aMecTHTens 3aBedylomeif 1o
VBP, TOTOBHT OTBET 3aABHTEIIO.

11.4.Eciu B obpaleHusix rocyJapCTBEHHBIX OpPTaHOB COXEPXKATCS MPOCHOBI MPOHH(POPMHPOBATH
HX O pe3yibTarax pPacCMOTPEHHs TIpa¥kiaH, TO MCIIONHHTEIb TOTOBHT OTBeT M M. Kak mpaBuio, 3TH
OTBETHl MOANHCHIBatOTCs 3aBeayromeii JIOY mubo 3amecturenem 3apexyromeit 1o YBP. 3apemyromas
JIOY BnpaBe 1NIpemnoXuTh MCIONHHUTENIO IPOJODKHTH paboTy ¢ IPOBEJEHHEM JOIONHHTEILHBIX
NPOBEPOK HIIM IIOCHE MOANMHCAHWsS OTBETA CIMCATh MaTepHalbl IO pe3ylbTaTaM pacCMOTPEHHS
oOpamienus «B meno».

11.5.06paienre CYMTAETCS HMCIIONHEHHBIM H CHHMAETCs ¢ KOHTDOJS, €CITH pPacCMOTPEHBI BCeE
TOCTABIICHHBIC B HEM BOINPOCHI, HNPHHATHEI HEOOXOMUMBIE MEphI, 3asBHTEIAM JaH OTBET.

11.6.1TuceMennble oOpalleHns, Ha KOTOpBIE JAlOTCA IPOMEXYTOUHBIE OTBETHI, ¢ KOHTPOJIA HE
cHUMalOTCs. KOHTpONb 3aBepIIaeTCs TONBKO MOC/E BBIHECEHHS H IPUHATHS MCYEPTIHIBAIOIIAX MEp II0
Da3peICHUIO INPE/JIOKEHMS, 3adBICHHUA, KaloObl. PelleHWe 0 CHATHH C KOHTpPOJIS I[PUHHAMAET
zaseayromas JIOV.

11.7.KoutponsHele obpalieHus JOMKHBI COJEPHKATh KOHKPETHYIO M UETKYIO HH(OPMAIMIO II0 BCeM
20TPOCaM, IIOCTABJICHHBIM B 0OpaIeHusIX TpakK/IaH:
-SCTH CPOKHM PacCMOTDPEHHS NPOJJICHBI, TO [JO/DKHBI OBITH yKa3zaHbl NMPWYHHBI M OKOHYATEIbHAas JiaTa
DECCMOTPEHHSA, 10 HCTEYCHHH KOTOPO# OyeT JONOIHUTENBEHO COOBIIEHO O IpoaeIaHHoi paboTe;
- 2 OTBETE [O/DKHO OBITH YKa3aHO O TOM, YTO 3asBHTENb B TOH WM MHOH (popMme MpoHH(GOPMHPOBAH O
pe3yIbTaTax pPacCMOTPEHHMS;
- OTBET 3aABHTEIIO IO/ANUCHIBAETCA PYKOBOAHTENIEM;
- ¥ OTBETY MPHKIAJBIBACTCA OpPHUTHHAI PACCMOTPEHHOrO oOpamieHHs TIpa<IaHHHa, €CIH Ha HeM

12.KoHTpo/Ib 3a COO/TI0eHHEM HOPSIIKA PACCMOTpPEHHs o6pamennii

'2.1.JIo/KHOCTHOE M0 B TpefieNax CBOeil KOMIETEHUMH OCYIIECTBIAET KOHTPONb  3a
SO0TEOISHHEM  [OpAJKAa DAacCMOTPEHHS OOpAllleHHWH. aHAIHW3MPYET COJEpKAHHE, ITOCTYIAMOLINX
Sipzmesni | MHGOpMUpyeT 3aBenyiomyio JIOY o HapyIIeHHAX HCIIOTHHTEIBCKON IMCIMIIIHHEL

-2 3asenyromas JIOY npHHEAMAET Mepsl [10 CBOEBPEMEHHOMY BBISBICHHIO H YCTPaHEHHIO NPHYHH

S0V IICHEA 1IpaB. CBOOO H 3aKOHHBIX HHTEPECOB IPakIaH.



12.3.Jluma, BHHOBAThIC B HAPYIICHHH IIOPSIKa PacCMOTPEHHUS OOpAleHHH IpaXKllaH, H3I0XKEHHOIO B
sactosmeM [ToT0KeHHH, HeCyT OTBETCTBEHHOCTH. NPEIYCMOTPEHHYIO 3aKOHOAaTenbcTBOM PO.

13.XpaHeHne MaTepHaJIOB M0 O0palmeHHSM IpaKIaH

13.1.Jle10npOU3BOAMTENB OCYIIECTRISAET XPAHEHHE M MUCIOJIB30BAHHE B CIIPABOYHEIX M MHBIX IENAX
NpeIOKEHHH, 3asgBICHHH U anob rpaxiaH.

13.2.BHeCcTH B HOMEHKIATYPY KYPHAJI PETHCTPAlHH MO OOpallleHHsAM TI'paX<IaH.

13.3.0OTBETCTBEHHOCT, 33 COXPAaHHOCTh [IOKYMEHTOB IO OOpamieHHWsM TpaKIaH BO3Jaraercs Ha
e10IPON3BOIUTENS.

13.4.YcTaHapmuBaeTcs CpPOK XpPaHEHHs NPEUIOKEHHH, 3asBIeHHH, #anob® rpaxaaH M JOKYMEHTOB,
CBA3aHHBIX C MX PacCMOTpEHHEM H paspeleHHeM. B HeoOXOMUMBIX cilyyasx 3KCIEPTHOH KOMMCCHEH
MOKET OBITh NPHHATO pPELICHHE 00 YBEIMYEHHH CpPOKa XPaHEHHS WIH O IOCTOSHHOM XpPaHCHHH
HanboJiee EHHEIX MPEeAIOKEeHIH rpakKIaH.

13.5.ITo wWcTedeHHH YCTaHOBIECHHBIX CPOKOB XpaHEHHS NJOKYMEHTEHI 110 NPEUIONKECHHSIM 3asBICHUSM
# kamobaM TrpakIaH TIIOAJeKaT YHWYTOKEHHIO B COOTBETCTBHH C yTBepkIeHHEM DenepanbHoit
apxuBHOH cmyx0oit Poccum 06.10.2000 r. IlepeuneM THNOBBIX YIIPaBICHYECKHX JOKYMEHTOB,
oOpasylomuxcsl B JESTEILHOCTH OpraHU3alllM, C YKa3aHHEM CPOKOB XpaHEHUS.

13.6.XpaHeHue Jie1 Y UCIIOTHUTENEH 3alpeniacTcs.

13.7.00patienus rpaxkiaaH MOI'YT HalpaBIATbCd B apxXuB 0e3 pacCMOTpEHMs, €CITH B HHX
coIepXkarcs pacCyACHHS IO HM3BECTHBIM IpoOieMaM WITH ITOJHHMAIOTCS YiKe pelleHHBIE BONPOCH, HE
TpedyIoLIie OOMOTHUTEIRHOTO PacCMOTpPEHHS, a Takke OecCMBICIIEHHBIE 10 COMIEPIKAHHIO.

13.8.Pemenrie 0 cnucaHMHM yKa3aHHBIX oOpamieHnit npuHMMaeT 3aBexyromas IOV, 3aMecTuTens
3apeayroueit mo YBP.

14.BosMemenHe NPHYHHEHHBIX YOBITKOB H B3bICKAHHE NMOHECEHHBIX PACXOI0B
IIPH PACCMOTPEHHH o0pameHHi.

14.1.I'paskmanuH  WMeeT NpPaBO Ha BO3MENIeHHe YOBITKOB M KOMIICHCAIIMIO MOpPAIBHOTO Bpena,
NPHYMHEHHBIX HE3aKOHHBIM JieiicTBueM (OesneiictBueM) 3aBenyiromei JIOY mpu paccMoTpeHHH
oOpallleHHs 110 PENICHUIO CY/a.

142B cnydae ecnMm TpaxkJaHWH yKasal B OOpamieHWH 3aBEOMO JIOXKHBIC  CBEICHHS.
DacxoJbl. IIOHECEHHBIE B CBA3H C PACCMOTPEHHEM oOpamieHHs, MOTYT OBITH B3BICKAHBI 3aBEIyrOIIEH
A0V ¢ 1aHHOTO rpa){laHuHa 110 PeIeHHIO cyaa.
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